
Nov 5th Inservice 



Go to district website 

Sign-in using the username and password that you use to log-in to the 

network. 



Your site will look like this: 
Click on site manager to begin building/editing your site. 



Your page will look like this 

5 pages, or 

apps, have 

been pre-

loaded into 

each teacher’s 

website 

you will use the 

the new page 

button, app 

title, and the 

actions 

buttons, and  

to build/edit 

your website 



The Welcome Page App 

 

A pre-formatted page that 

allows you to easily attach 

a photo or image, insert 

your contact information, 

credentials, and bio. 

This button allows you to view how others will see your 

site. Be sure to SAVE changes before clicking it! 



When you click on the 

Welcome App you will be 

able to enter information 

into the various fields. 

 

The details Tab will 

provide fields for entering 

contact info and 

degrees/certifications.  

 

Only the fields entered 

appear on the live 

website.  

Be sure to save before 

you view website.  

the Home button and the Summary button 

will take you back to your list of Apps  



Homework App 

 

A pre-formatted page that 

allows you to easily post 

homework assignments. 

This App allows you to copy 

assignments to your 

calendar and add a 

description of the 

assignment. 

 

Assignments automatically 

transfer to a “Past Due” 

column when the due date 

passes. 

This button allows you to view how others will see your 

site. Be sure to SAVE changes before clicking it! 



When you click on the 

Homework App you will be 

able insert an assignment. 

 

The categories tab allows you 

to set up multiple classes 

under one assignment App 

 

The directions tab will provide 

fields for entering a 

description of or directions for 

the assignment.  

 

Be sure to save before you 

view website. 



Class Documents App 

 

A pre-formatted page that 

allows you to upload a list 

of files to your page. It is 

easy to continue adding 

files to the list (or removing 

them) throughout the year 

 

 

Advanced: this App can 

also be inserted into a Flex 

Page so that it is 

incorporated into a page 

layout. 

This button allows you to view how others will see your 

site. Be sure to SAVE changes before clicking it! 



When you click on the Class 

Documents App you will be 

upload a document to a 

running list. 

 

Make sure to enter a title.  

 

Description only shows if you 

enter it. 

 

Use select file to browse 

computer for a file.  

 

Be sure to scroll down and 

save before you view website 

or return to the home list.  



Web Resources App 

 

A pre-formatted page that 

allows you to easily 

maintain a list of websites. 

 

This App can be 

incorporated into a Flex 

Page layout 

This button allows you to view how others will see your 

site. Be sure to SAVE changes before clicking it! 



When you click on the Link 

Library App you will be upload 

a document to a running list. 

 

Enter a title.  

Description only shows if you 

enter it. 

 

Copy and paste or type your 

complete web address (that 

includes the http:// part).  

 

Be sure to save before you 

view website or return to the 

home list.  

 



Calendar App 

 

A pre-formatted page that 

allows you to insert events 

onto a calendar. 

 

Some district events 

automatically appear on 

your calendar.  

This button allows you to view how others will see your 

site. Be sure to SAVE changes before clicking it! 



Flex Page 
This page layout allows 

you to create a page with 

a heading, pictures, 

links, etc. in a fairly easy 

to use format. It is often 

used as the 

homepage/overview 

page for a section. 

 

Advanced: this App 

allows you to combine 

Apps to create more 

interesting/organized 

pages 

add a Flex Page by clicking NEW PAGE, scrolling down and 

selecting Flex Page 



save before 

leaving the page 

 

 

 

 

 

insert a document 

 

 

 

 

 

highlight a word 

and make it an 

active link to a 

website 

If you copy and paste text and links from the 

eboard, paste as plain text, or your 

information will no longer be visible when 

the eboards go down. 



You can combine several 

Apps into one page. 

 

From the home screen, click 

on the actions button and 

select edit page. 

 

select manage apps and 

layout 

 

 

 

 



select change layout 

 

select a layout and apply it 

 

Use the add App feature to add 

homework Apps, link library 

Apps, document Apps, etc to 

one single page. Drag them to 

the open spaces to arrange 

your Apps on your page. 

 

be sure to select I’m done 

before moving to another page 

 
Accessing this same screen 

and clicking an App allows you 

to edit it 

 


