®

schoolwires

Nov 5th Inservice



Go to district website

Sign-in using the username and password that you use to log-in to the
network.
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Your site will look like this:

Click on site manager to begin building/editing your site.
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Your page will look like this
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This button allows you to view how others will see your
site. Be sure to SAVE changes before clicking it!
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the Home button and the Summary button
will take you back to your list of Apps

When you click on the
Welcome App you will be

able to enter information W e

into the various fields. . m
The details Tab will /M .

provide fields for enterifg !

contact info and X2 b & F-0-|B 1 U[E==sS[Q T @

degrees/certifications.

Only the fields entered

appear on the live

website.

Be sure to save before
you view website.
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This button allows you to view how others will see your
site. Be sure to SAVE changes before clicking it!

Centricity ol =] View Website B Community & Support Feedback Sign Out
Deborah Schiavi
ﬁ Schiavi, Deborah £ pace
:55;;,5»—{ Widdie School | Teacher R o T
Current Pages Common Tools
Hom eWOrk App New Page Organize Pages Recycle Bin
& Photo Gallery
STATUS  PAGE D Forms & Surveys
A pre-formatted page that = @ Welcome Actions w &l Files & Folders
allows you to gasﬂy post B o
homework assignments. "
H [domve’ Class Documents Kehons v Ehding comments R
Th IS App a'I IOWS you to Copy = There are no comments awaiting approval.
assignments to your G| WebResoures sctons v
calendar and add a B Coens e Total Visits

description of the
assignment.

Assignments automatically
transfer to a “Past Due”
column when the due date
passes.




When you click on the
Homework App you will be
able insert an assignment.

The categories tab allows you
to set up multiple classes
under one assignment App

The directions tab will provide
fields for entering a
description of or directions for
the assignment.

Be sure to save before you
view website.
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This button allows you to view how others will see your
site. Be sure to SAVE changes before clicking it!
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When you click on the Class
Documents App you will be

] Cinss Documents Fags Flis Library App

File Library App
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upload a document to a/'|==I

running list.

Make sure to enter a title.
—

Description only shows if you
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This button allows you to view how others will see your
site. Be sure to SAVE changes before clicking it!
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* Web Resources Fage Link Library

When you click on the Link

Library App you will be uploat™pmy ...
a document to a running list. -
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This button allows you to view how others will see your
site. Be sure to SAVE changes before clicking it!
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add a Flex Page by clicking NEW PAGE, scrolling down and
FI eX Pa‘g e selecting Flex Page

This page layout allows
you to create a page with Available Page Types

a heading, pictures, CoTImITETIL e s e e
links, etc. in a fairly easy

to use format. It is often B ] e e v oot issions

used as the _ Document Viewer
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pag eS want to give detsiled driving directions.
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Flex Editor App
save before

|eaving the page __n Cancef | Create E-Alert | Editor Best Practicas

If you copy and paste text and links from the
eboard, paste as plain text, or your
information will no longer be visible when
the eboards go down.

highlight a word
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You can combine several
Apps into one page.

From the home screen, click
on the actions button and
select edit page.

select manage apps and
layout

e Flex Papge
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select change layout

Change Layout
Selart 3 [3yout for Your page. Choose 3 FRgUIST [3y0ut with 3 header and fodier, oF 3 Elmple Eyout winauL If you Chanos your [3yout we will retEtntate your Spps, Men you can
rearrange them by oragging and dropping.

select a layout and apply it
Use the add App feature to add e et ot st e e B
homework Apps, link library
Apps, document Apps, etc to
one single page. Drag them to
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your Apps on your page.
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